
Cotter Schools Student Guidelines for e-Learning  
 

Q:  What is e-Learning? 

A:  Cotter Schools will work to provide high-quality instruction electronically for a length of 
time when students are not permitted to meet physically in the school buildings.  All students 
must have access to a technology device that will allow them to complete the tasks assigned by 
their teachers.  Students who do not have an appropriate technology device/computer or internet 
access should contact the school immediately so arrangements can be made.  

 

Q.  What is the expectation for student work time and engagement? 

A.  Students are expected to be completing school work Monday - Friday from 9:00 am - 1:00 
pm.  Some tasks may take additional time depending on the student’s pace.  Students do not need 
to be in dress code, however, any students participating in live sessions must be dressed in 
appropriate clothing (no pjs, etc.), sitting at a desk or table, and following the teacher’s 
instructions.  

For live sessions, a special reminder that you are in a visible meeting with your classmates and 
teacher, and appropriate behavior is expected.  Mute your microphone when not speaking, use 
headphones with a microphone if you are in a shared space with your family, and click the 
“Raise Hand” button to speak during content delivery.  More specific instructions will be given 
by your teachers who use this platform. 

 

Q.  What is the daily schedule for e-Learning Days? 

● Monday and Wednesdays - A Days (Periods 1,3,5,7) 
○ 9:00 - 9:55 - Period 1 
○ 10:00 - 10:55 - Period 3 
○ 11:00 - 11:55 - Period 5 
○ 12:00 - 12:55 - Periods 7 

 
● Tuesday and Thursdays - B Days (Periods 2, 4, 6) 

○ 9:00 - 9:55 - Period 2 
○ 10:00 - 10:55 - Period 4 
○ 11:00 - 11:55 - Period 6 



 
● Fridays - General work day for students, Extra sessions for AP classes as needed, 

Course-wide assessments as scheduled by teachers, Capstone work for Seniors, etc. 
○ Specific times for special meetings will be sent out by teachers on Monday 

morning. 

 

Q.  What is the primary mode of communication? 

A.  Every student has a Google email from Cotter Schools.  This will serve as the primary mode 
of communication.  Students should check their email every weekday for important information 
and updates.  

 

Q:  How will I access my materials on e-Learning Days? 

A:  We will be utilizing Renweb to post all student assignments, deadlines, and important 
information for each class.  Each teacher will have Renweb updated for the upcoming week by 
Monday morning at 8:00 am.  Many teachers will also use Google Classroom to post 
assignments, facilitate discussions, and allow students to submit work.  At times, some teachers 
will also use the platform Zoom or Google Meet to engage in live classroom sessions.  

 

Q.  How should I access Renweb, Google Classroom, or Zoom? 

A.  Each student is assigned an account in Renweb.  All tasks, assignments, and important 
information will be posted in the Lesson Plan section.  Students should read through the Lesson 
Plan carefully for each class.  

Teachers that use Google Classroom will provide (or have already provided) students an access 
code to join the class.  Assignments, discussion posts, deadlines, and links to important 
information will be listed here. 

If a teacher initiates a live classroom session through Zoom or Google Meet, the student will 
receive a link in their email or in Google Classroom to join the “meeting.”  The first time the 
students click on the link, they will be prompted to download either the Zoom app or browser 
extension.   These “meetings” will occur during the designated class times listed on Monday - 
Thursday.  



 

Q: When are my assignments/coursework due? 

A: The expectation is that students complete their assignments/coursework by the deadlines 
provided by each teacher.  If a student cannot meet a deadline, it is the responsibility of the 
student to contact the teacher directly. 

  

Q:  How do I contact my teacher on e-Learning Days? 

A:  All teachers are available during e-Learning Days from 9:00 am - 1:00 pm via email, Google 
Hangouts, live sessions at times, or whatever method your teacher uses to regularly communicate 
with you.  Additionally, teachers will check their emails outside of these times and respond to 
students in a timely manner.  

  

Q:  Who do I contact if I need help during e-Learning Days? 

A:  Your teacher(s) will be your direct contact for any questions regarding assignments, 
instruction, or basic technical support.  If you are having a specific technology problem, you can 
email pchelp@cotterschools.org for assistance.  

  

Q:  What kinds of activities will I be doing on e-Learning Days? 

A:  The intention of Cotter Schools is that student learning continues in spite of not being in the 
school building.  It is clear that the same activities, projects, or assessments previously planned 
may not seamlessly move into a digital or electronic format.   However, our instructors have 
been working to adjust their delivery models and specific student tasks to ensure essential 
learning still occurs.  For example, students may be given information on a topic, asked to watch 
a brief video, assigned activities to practice a skill, collaborate with partners on a virtual project, 
respond to discussion posts, given an assessment to evaluate learning, or asked to participate in a 
live class. 
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Q:  How can I prepare myself to be successful on e-Learning Days? 

A:  Establish a routine to begin your day.  Eat breakfast, get dressed, and mentally prepare to 
learn.  Check your email before class begins at 9:00.  Make a schedule of the tasks you need to 
complete during the day.  Be prepared to login to any live classes at the appropriate time. 
Contact your teachers when you have questions.  Stay in contact with your classmates as 
appropriate. 

Many of our classes are already utilizing Google Classroom as part of their regular instruction, 
and we already post information in Renweb.  

We also encourage you to check-in with your parents or guardians when you have questions.  If 
you need technology assistance, email pchelp@cotterschools.org.  If you are struggling to cope 
with the process of e-learning, email Mrs. Storm at mstorm@cotterschools.org or Mr. Forney at 
dforney@cotterschools.org.  If you have additional needs not listed here, please contact the 
Cotter Cares Hot Line at 507-429-7027 or cottercares@cotterschools.org.  

  

Q: My student logged in, but still can’t access their Google Classrooms.  What should I do? 

A:  If this occurs and you are using Google Chrome, be sure that you are completely logged out 
of any personal accounts.  If your student is not using their Chromebook, there should be an icon 
next to the icons in the upper right-hand corner of your browser.  By clicking the profile icon, 
you should be able to log out of any personal accounts that may be signed in.  Then have your 
student login again.  

  

Q:  Who do I contact if I have further questions about e-Learning Days that are not 
answered here? 

A:  We encourage you to contact your child’s teacher to learn more about their specific plans for 
supporting learning on an eLearning Day.  You may also visit www.cotterschools.org, or email 
Mrs. Fitch at mefitch@cotterschools.org.  
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